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1 OBIIME NMOJIOKEHU A
HopMaTHBHBIE JOKYMEHTBI, HCNIOJIb3yeMble IPU pa3padoTke padodeii MPorpaMMsbl JUCHUNIIMHBI

HopmaTuBHyto nipaBoByto 6a3y pa3paboTKH padoueil mporpaMMbl TUCHHUIIIIMHBI COCTABIISIOT:

- ®enepanbHbli 3aK0H 0T 29.12.2012 No 273-03 «O06 o6pazoBanuu B Poccuiickoit denepanumy;

- @enepanbHBI TOCYNAapCTBEHHBIH 00pa30BaTEIbHBIH CTaHAApPT BBICIIETO OOpa3oBaHHWs — OakanaBpuar IO
HampaBieHuio moarotoBkn 38.03.01 DOxoHOMEKa», YTBEP)KIOCHHBIM NpHKa3oM MUHHCTEpCTBA HAYKH W BEICIIETO
obpazoBanms Poccutickoit @eneparin ot 12.08.2020 1. Ne 954;

- Ilpodeccnonanpueiii cranmapTt «byxramrepy», yTBepKIEHHBIH NprukazoM MUHHCTEPCTBa TpyJda M COLMAIBHON
3amuthl Poccniickoit @enepanuu ot 21.02.2019 1. Ne 103H;

- IIpodeccnonanbreiii crannapt «CnenmanucT mo paboTe ¢ WHBECTHIHMOHHBIMU IPOEKTAMHU», yTBEP)KICHHBIN
nprKa3oM MUHHCTEpCTBa TPyda U COanbHOMN 3amuThl Poccuiickoit @eneparmu ot 16.04.2018 r. Ne 239w;

- IIpodeccnonanbHblid cTaHAAPT «DKOHOMUCT MPEANIPUSTHS», YTBEPKACHHBIH MpUKa3oM MHHHUCTEpCTBA Tpyna U
couuansHo# 3amutel Poccuiickoit ®deaepanuu ot 30.03.2021 r. Ne 1611;

- [Ipuka3z Muno6pnayku Poccun ot 06.04.2021 N 245 «OG6 yrBepxaenun [lopsaka opraHu3aliuy U OCYIECTBICHHS
00pa3oBaTeNbHOM NEeATeIbHOCTH 110 00pa30BaTeIbHBIM POrpaMMaM BBICIIET0 00pa3oBaHUs - IIporpaMMaM OakanaBpuara,
IporpaMMaM CleluaauTeTa, IporpaMmMaM MarucTpaTypbi»;

- [Ipuka3z MunucrepcrBa obpazoBanus u Hayku PO ot 23.08.2017 Ne 816 «O6 yrBepsknenun [lopsaka npuMeHeHNs
OpTaHM3aIMAMH, OCYIIECTBISIIOIIMMU O00pPa30BATENbHYIO [ESTENBHOCTh, JJICKTPOHHOTO OOYYEHHS, IUCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTHI NPH peaTn3allii 00pa30BaTEIbHBIX IIPOTPAMMY;

- [Ipuka3z MuHHUCTEpCTBa HAYKH M BBICIIEro oOpasoBanus Poccuiickolt ®enepanmn, MUHACTEPCTBA MPOCBEICHUS
Poccuiickoit ®eneparun ot 05.08.2020 Ne 885/390 «O mpakxTryecKoil TOATOTOBKE 00YIAIOLIIXCS;

- JlokanpHBIe HOpMaTHBHBIE akThl HoBOMOCKOBCKOTO HHCTUTYTA (prumnana) PXTY um. .M. Menneneena.

Pabouas mporpamma mucuuruinbbl (nanee — Ilporpamma, PITJI) cocTaBieHa B COOTBETCTBHU C TPEOOBaHHSIMHU
denepanbHOro ToCyAapCTBEHHOTO 00pa3oBaTElIbHOIO CTaHAapTa BbIclIero oOpa3oBaHus (YpoBEeHb OakanaBpuara) IO
HanpaBneHuto noarotoBku 38.03.01 OkxoHOMHKa, YTBEp)KJCHHOTO IPHUKAa30M MUHHCTEPCTBA HAyKH M  BBICIIETO
obpazoBanust Poccuiickoit ®eneparmu ot 12.08.2020 r. Ne 954, pekomenpamusivu Y ueOHO-MeTOAMYeCKON Komuccun HU
PXTYVY um. JI.. MeHnpesneeBa 1 HAKOIUICHHBIM OTBITOM MPETOABAHMS AUCIUILTUHBI Kadeapoin « DKOHOMHKA, (PUHAHCHI U
oyxrantepckuii yaer» HU PXTY um. JI.1. Menneneesa (nanee — MHCTUTYT).

KoHTposnb ycrieBaeMOCTH CTYAEHTOB BEIETCs M0 MPUHATOH B MIHCTHTYyTE cucteme.

Pabouas mporpamMma JUCHHUIUIMHBI MOXET OBITH pEaJM30BaHa C INPUMEHEHHEM JJIEKTPOHHOTO OOYYeHHsS |
JVCTaHIMOHHBIX 00pa30BaTENIbHBIX TEXHOJIOTHH MTOJHOCTHIO HIIH YaCTUIHO.

2 IIEJIb U 3AJAYM OCBOEHHUS YUYEBHOM TUCIUILIAHBI

Lenbro ocBOeHHs IUCHMIIIMHBEL «JIOKyMEHTUPOBAaHHE YHPAaBICHUYECKON JESATEIBHOCTH» SIBISETCS IONydeHHE
0a30BBIX 3HaHWM W (HOPMHUPOBAHWE OCHOBHBIX HABBIKOB B OOJACTH JOKYMEHTAJIBFHOTO O(GOPMIICHHUS YNPaBICHUYECKHX
pELICHUH.

33)13‘11/1 npenoaaBaHus JUCHUIIIUHBIL:

- O3HaKOMJICHHUE CTYACHTOB C O6H_[I/IMI/I nNpUuHOUNIaAaMU  JOKYMCHTAIIUOHHOI'O obecneueHus JCATCIBHOCTHU
NPEANPUITHS,

- OCBOCHHE CTY/ICHTaMH MPaBHI U (OPM JICIOBOI 1 KOMMEPUECKOIl KOPPECTIOHICHINH;

- O3HAaKOMJICHHE CTYJCHTOB C OCHOBHBIMH BUIAMHU JTOKYMEHTOB, 00Pa3yIOIINXCS B I€ATEIBHOCTH NMPEIIPUATHIH;

- (opMHUpOBaHME y CTYJCHTOB 3HAHUH M HABBIKOB PAIMOHAIBHON OPTaHU3AIMH JOKYMEHTAIMOHHOTO OOecTieueH s
YIpaBJICHUSL.

3MECTO JUCHUIIJIMHBI B CTPYKTYPE OIIOII

Hucnnmumaa 51.0.06 «JlokyMeHTHpOBaHUE YIPaBICHYCCKON AEATEIFHOCTH» OTHOCHTCS K 00s3aTeIbHOW YacTH
Omoka 1 JIucuuIuIMHBL (MOIYIN).

JucunmimHa 6a3upyercss Ha aucnuiuimHax (Moxyinsx): «Conumosnorus», «BBeneHue B mpodeccuio» U SBISIETCS
OCHOBOM 111 mocnenyromux aucuuiuivH: «lIpoexkTHas pgesrenbHOCTB», «byxranrepckoe neno», «byxranrepckas
(hmHAHCOBASI OTYETHOCTHY.

4 TPEBOBAHUA K PE3YJBTATAM OCBOEHUSA U CIUATIJINHBI

W3ydenne mucHMIUIMHBI «JOKYMEHTHpOBaHHE YNPaBIEHYECKOH NESATEIHHOCTH)» HAINPaBICHO Ha NPHOOpeTeHue
CIEAYIOUINX KOMIETEHIUI U UHIUKATOPOB UX JOCTHKECHHUS :

Yuusepcanbubie komnereHunu (YK) 1 uHAUKATOPBI UX TOCTHKEHUS:

Hanmenosanue
Kon 1 HanMeHoBaHMe HHIUKATOPA
KaTeropuu (TPyIIIb) Kon n HanmeHOBaHUE OCTHKEHHS
YHUBEpCaJIbHBIX yHHBepcaiabHOI kommnereHun (YK) N
. YHUBEPCATLHOW KOMITETEHIIUH
KOMIIETEHIIHI




KommyHnukanus YK-4

sI3bIKe(ax)

Cnoco0eH oCyLIECTBIATh JAETI0BYIO
KOMMYHHKAIIUIO B YCTHON U MUCHbMEHHOU
(hopmax Ha roCy1apCTBEHHOM SI3bIKE
Poccuiickoit denepanuy 1 HHOCTPaHHOM(BIX)

YK-4.3

Bener nenoByto nepenucky Ha
roCyJapCTBEHHOM s3blke PD u nHOCTpaHHOM
S3BIKE C YIETOM 0COOCHHOCTEH CTUIINCTHKU
oduIHaNbHBIX U HEO(DUIMAIBHBIX ITHCEM U
COLIMOKYJIBTYPHBIX pa3lInuuii B popmaTte
KOPPECTIOHCHINHA

Oodwenpogeccuonaabubie komnereHuuy (OIIK) u MHANKATOPBI MX JOCTUKEHHS

Kox n HanmeHoBaHMe 00mIenpodeccHoHaTbHON
KOMITIETEHIIMH BBITyCKHUKA

HHI[PIKaTOpr JOCTHXXCHHUA KOMIICTCHIITNH

OIIK-4

CriocobeH npennaraTb YSKOHOMIYECKH H
(hmHAHCOBO 00OCHOBAHHBIE OPTAaHU3AIIMOHHO-
yIpaBJIeHYECKHE PeIeHHs B TPO(eCCHOHAIBHON
JIeSTeIbHOCTH

OIIK-4.4

CocrapinsieT 0pUINATBHYIO JOKYMEHTALUIO H OTIYETHYIO
JOKYMEHTAIHIO TI0 HTOTaM NMPO(ECCHOHATBHON NEATETBHOCTH B
COOTBETCTBHUU C YCTAHOBJIEHHBIMU OPraHU3allMOHHBIMU HOPMaMU

OIIK-6

Crnoco0eH MoHUMAaTh MPUHIMITEL PAOOTHI
COBPEMEHHBIX MH()OPMALIMOHHBIX TEXHOJIOTHI 1
UCIIOJNIb30BaTh UX JUIS PEIICHHS 3a/1a4
poQeCCUOHANBHOM JCSITeIBHOCTH

OIIK-6.3

YMeeT BEIOMpaTh COBpeMEHHbIE HH()OPMaMOHHO-
KOMMYHHKAIIMOHHBIE U UHTEIJICKTYaIbHbIE TEXHOJIOTHH,
NpOrpaMMHO-TEXHUYECKHE TIaT(HOPMBI U IPOrPaMMHBIE CPEJICTBA,
B TOM YHCJIE OTEUYECTBEHHOTO MIPOM3BOJICTBA IS PEIICHUS 3a/1a4

IPOo(eCCHOHATBHOMN NESITEbHOCTH

B pe3yabTrare u3y4eHus: AMCUMILUIMHBI CTY/IEHT 0aKaJaBpHuaTa JOJLKeH:

3HaTh!

- ocHoBHble moHATHSI ['OCT P 7.0.97-2016 «Haumonansneii crangapT Poccuiickoit ®enepammu. Cucrema
CTaHAapToB 1o wuH(pOpPMaNuu, OWOJMOTEYHOMY U H3JaTeNbCcKkoMy Jeny. OpraHu3anrMOHHO-PaCTIOpsANTEIbHAS
JnokyMeHTanus. TpeboBaHus K 0(OPMIICHHIO JOKYMEHTOBY;

- CHCTEMBbI JIOKyMEHTAINH, TPEOOBaHUS K COCTABICHHUIO U O(OPMIICHHIO JOKYMEHTOB;

- 0co0eHHOCTH (POPMUPOBAHUS JJOKYMEHTOB Ha HECKOJIBKUX SI3BIKAX;

- IpaBuJIa U GOPMEI ICJIOBON M KOMMEPYECKOH ITEPEITUCKH;

- TpeOOBaHUS K COCTABICHHIO H O(OPMIICHUIO OTYETHOI TOKYMEHTALIHH;

- 0COOCHHOCTH HCIIONIb30BaHUs HHPOPMALMOHHBIX TEXHOJIOTHH 10 paboTe ¢ JOKYMEHTAMH B OPTaHU3aLHH.

YMmern.

- TPUMEHATh HA IPAaKTHKE HOPMAaTHUBHBIE JOKYMEHTHI 110 CTaHIApTH3alHMK B OONACTH JIOKYMEHTHPOBAaHUS,
JIeHCTByIOIIME Ha Teppuropun PD;

- TPaMOTHO OPTaHW30BAaTh CUCTEMY JIOKYMEHTO000POTa B OpraHU3AIIH;

- (hopMHPOBATh TOKYMEHTHI Ha HECKOJIBKHX SI3bIKAX;

- (GopMyIHpOBaTh TEKCTHI JIEJIOBBIX M KOMMEPYECKHX ITHCEM ISl CBOOOIHOrO M PaBHOIPABHOTO OOIIEHUS C
apTHEPaMU;

- MHTEpIPETHPOBaTh (UHAHCOBYIO, OYXTalTEepCKYI0 M HWHYI HH()OpPMAIMIO, COJCPIKAIIYIOCS B OTYETHOCTH
IIPEAIPUATUH;

- IPUMEHSATH HH(OPMAIMOHHBIE TEXHOJIOTHH IO (POPMHUPOBAHUIO TOKYMEHTOB Pa3INYHOI0 HA3HAYCHHUS.

Baanern:

- HaBBIKAMHU COCTABJICHHS JIOKAJIBHBIX IPABOBBIX aKTOB M OCHOBHBIX OPTraHM3alIMOHHBIX JOKYMEHTOB;

- HaBBIKAMHU COCTABJICHHS TPOEKTOB OCHOBHBIX YIIPABICHUECKUX JTOKYMEHTOB U ITHCEM;

- COBPEMEHHBIMHU HH(POPMAIMOHHBIMH TEXHOJIOTHSAME 00paObOTKH M XpaHeHHs: HHYOPMALUH;

- HaBBIKAMH CO3JIaHMS JOKYMEHTOB Ha HECKOJIBKHX S3BIKAX;

- HaBbIKAaMM pPabOTHI C COBPEMEHHBIMM BHIAMHM OPITEXHMKH M HCIOJIB30BAHUS CPEACTB MAIOH OPrTEXHHUKH
(manok, ckopocImBarenei, CTenIIepoB, OpraHai3epoB 1 T.11.);

- HaBbIKaMU 0(OpMIIEHUs TpeOyeMbIX (POPM OTUETHOH JOKYMEHTAINH;

- cienu UKo GopMHUPOBAaHUS JOKYMEHTOB B MH()OPMAITMOHHBIX TEXHOJIOTHSIX OpraHU3alnH.

5 OBBEM JJUCHUITJIUHBI 1 BUJbI OBPA3OBATEJIBHOI'O TPOLIECCA

OO0mast TpyT0eMKOCTh AUCIUILTUHEI «J{OKyMEHTHPOBAaHUE YIIPABICHUECKON AeATeNLHOCTHY cocTaBisieT 108 dacos
WK 3 3a4eTHBIC eMUHUIEI (3.¢). uciummuinaa uzydaercs Ha 1 kypce B1 cemectpe.

B TOM uncJjie B popme
NMPaKTUYeCKOI
NMOATOTOBKH, aKaJ. 4.

Bua yueOHoii padoThl O0BeM, akaf. 4.

Oo0mast Tpy10eMKOCTh TUCIUIITHHBI 108 14




KonTakTHas pa60Ta oﬁyqalomerocﬂ C nmeaarort4eCKuMu

17,3
padoTHHKAMH (Bcero)
KonTakTHas pa6oTa - ayIMTOpPHbIEe 3aHATHUSA: 16 14
B Tom uucie:
Jlexiyu 8 6
[IpakTudeckue 3aHATH 8 8
KounTakTHasi camocTosiTe1bHast padoTa
(TpynIoBbIC KOHCYIBTAIIMU M UHAUBUIYATbHAS padboTa 1
00yJaIOmuXCs ¢ MeJarornaeckuM paboTHHKOM )
KonTakTHasi padoTa - MPOMeKYTOYHAS ATTeCTALUS 04
CamocTosiTeTbHAsI padoTa (Bcero): 90,6 -
B TOM YHCIIE:
Kypcogas pabora - -
IIpopaboTka JICKIIMOHHOTO MaTepuana 35 -
IToaroroBka K MPakTUYECKUM 3aHATHIM 35 -
[ToaroroBka K TECTHPOBAHUIO 16,6 -
IToxroToBka K MpOMEKyTOUHOH aTTeCTAIlUH (3a4eTy C OLECHKON) 4
®opma(bl) KOHTPOJIA: 3a4er ¢ OLlEHKOI
IIpoMeskyTouHasi aTTecTanus (3a4eT ¢ OLEHKOM) - -
6 COAEP’)KAHUE JTUCHUIIJIMHBI
6.1 Pa3gennl AMCHMILIMHBI M BUABI 3aHATHH
AkajeM. 4acoB
N" B T.4. B B T.4. B B T.4. B B T.4. B
- Pa3gen AUCHMILIHHBI hopme dopme | MIpax. dopme | JTag. | dopme | Cam.
n/n Bcero paKT Jlekuun npaKT I
. . | 3ansTHs | TPAKT. pagorhl| MPAKT. pagora
MOAT. MOAT. MOATr. MOAT.
1 Pa3znen 1. OcHOBBI OpraHu3auuu 34 4 2 5 2 2 ) ) 30
AOKYMEHT0000POTA HA MPEANPUATHH
11 OCHOBHBIE MTOHATHUS 110 11 1 05 05 05 05 ) ) 10
JIETIONIPOU3BOJICTBY
12 YHUQUIIPOBAaHHBIE CHCTEMBI 11 1 05 05 05 05 ) ) 10
JIOKYMEHTAITH Ha TIPEIPHATHH
1.3 | Opranusauus paboThl C JOKyMEHTaMH 12 2 1 1 1 1 - - 10
P 2.P
2 azaen a3HOBU/IHOCTH CHCTEM 72.6 10 6 4 6 6 ) _ 60.6
AOKYMEHTAIINH
2.1 | Cucrema opranu3alOHHON JOKYMEHTAIMU 18,6 2,5 15 1 1,5 1,5 - - 15,6
2.2 | Cucrema pacriopsuTeIbHON JOKYMEHTAIUH 18 2,5 15 1 15 15 - - 15
23 Cucrema nH(OpMaIOHHO-CIIPABOYHON 18 25 15 1 15 15 ) _ 15
JOKYMECHTallUn
24 CucreMa IIaHOBOM M OTYETHOM 18 2,5 1,5 1 115 1,5 _ _ 15
JOKYMEHTalluUn
HUTOTOo 106,6| 14 8 6 8 8 - - 90,6
IloaroroBka K 3aueTy ¢ OLIEHKOH -
KonTakTHas camocTositenpHast paboTta 1
KonrakTHas paboTa - mpoMeKyTouHas 0,4
HUTOoro 108

6.2 CoaepixaHue pa3aeioB TUCHUIIUHBI

HaumenoBanue
pasaena (moagpasnaesna)

JAUCHHUIIJITHHBI

Coaepxxanue noapasjaea

Pa3gen 1. OcHoBBI Opranmnsa

M JOKYMEHT0000p0Ta HA NpeANPUSITHH

1.1 OcHoBHBIE NOHATHS IO
JIENIOTIPOU3BOJICTBY

MOHATHUA

Kypca:

uHbopmanus,

JIOKYMEHT,

PEKBU3HUT,

oduIHanbHbIe

Ilenn m 3amaun Kypca «JlemonmpousBoAcTBO». TepMUH «Ienonpou3BOACTBO». OCHOBHBIE
JIOKYMEHTBI,

5




JOKYMEHTOOOOPOT, CHCTeMBI NOKyMeHTaluud. OCHOBHbIC HOPMATHBHBIC aKThl, PETYIHPYOIIIE
JOKYMEHTAIMOHHOE 00ecIeueHe yIpaBIeHHUs.

VYHndukamus u craHgapTu3anus JOKyMeHTOB. OCHOBHBIE HAIpaBICHUS W IIOPSIOK
NIPOBEACHHsT yHU(UKAIUM W CTaHZApTH3AIMH JOKYMEHTOB. YHHU(HIMPOBAHHBIE CHCTEMBI
JOKYMCHTAIMH.

Knaccuduxanus goxkymenros. O6mue npasuia opopmieHus gokymerros. [OCT P 7.0.97-
2016 «HamuonansHblii crangapt Poccuiickoii @enepanun. CucremMa cTaHIapToOB M0 HHPOPMALHH,
OUOJIMOTCYHOMY M M3JaTelbCKoMy Jeiy. OpraHu3alMOHHO-PACHOPSAUTEIbHAS TOKYMEHTALHU.
TpeboBanust k 0hOpMIIEHHIO TOKYMEHTOB)»: Ha3HauCHHE M COAEpI)KaHHe, MpaBHiIa O(OPMIICHUSI
Ka)KJIOTO PEKBHU3HTA, 0pOpMIICHHE OJIaHKOB TOKyMeHTOB. Kiiaccnukarys pekBH3HTOB.

1.2 Yuupuuuposanssie
CHCTEMBI IOKyMEHTAIIMH Ha
IIPEANPHUATHH

[Nonstne opranu3anuu padboTs! ¢ okyMeHTaMH. Ciyk0a JOKYMEHTAI[HOHHOTO OOecTieueHust
ynpasieHus. Pernmamentaums gestensHocTH  ciayxkObl  JIOY. OpraHuzanuoHHbIE  (OPMBI
JIeNIONpON3BOACTBA. Buapl mokyMmeHTOmoTokoB. Cxema moKyMeHTOOOopoTa. TpeboBaHus K
paLMOHATIBEHON OpraHU3alMi JOKyMEHTO000pOTa.

Otanbl paboThl ¢ BXONAIIMMH JOKYMEHTaMH: IIoyiydyeHue, oOpaborka. Paccmotpenue
JOKYMCHTOB PYKOBOJMTEIEM oOpraHuzauuu. Pesomonns. OOpaboTka M OTHpaBKa HCXOISIINX
JOKyMEHTOB. PaboTa ¢ BHyTpeHHHMH JTOKYMEHTaMH.

Perncrpanusi DOKYMEHTOB: TOHSTHE, LENH PETHCTPAlUH. PerucTpannoHHO-KOHTPOJILHEBIE
¢opmel. KoHTposrs HCIIONHEHWS HOKYMEHTa: IOHATHe, [enu. [IpoBepka Xoma HCIOIHEHUS
JOKYMEHTA. 3aBepIlIeHNe HCTIOTHEHNS JOKYMEHTA M CHATHE €T0 ¢ KOHTPOJIS.

HasnaueHne HOMeHKIaTypbl nen. TpeOoBanus K OG(OPMICHHIO HOMEHKIATYpPHI JIell.
OmnepaTtuBHOE XpaHEeHHE. Bblnaya nen IpyruM MOAPA3ACNCHHAM M OpraHmsalusiMm. M3barue
JOKYMeHTOB. IT0JIr0TOBKA €1 K apXHMBHOMY XpaHECHHIO.

1.3 Opraunwmsaius paboTsl ¢
JIOKyMEHTaMu

Pa3znes 2. Pa3HOBHIHOCTH CHCTEM JIOKYMEHTAUMHU

OpraHu3alioHHbIe JOKYMEHTHI KakK IpaBoBasi OCHOBA JESTENBHOCTH opraHu3anuu. OOirue

TpeOoBaHMI K OQGOPMIICHHIO OpPraHU3alHOHHBIX JOKYMEHTOB. [lopsgok —coriacoBaHus,
MOJIMCAaHNUS U YTBEP)KACHUS OpPraHU3allMOHHBIX JOKYMEHTOB. Ilopsiiok BHeCEHUS M3MEHEHUH B
2.1 CucreMa OpraHu3alliOHHON | OpPraHM3alMOHHBIC JOKYMEHTHL.
JOKyMEHTAILlIH VYuapeauTenbHble JOKYMEHTHI: YCTaB OpPraHU3allUM, yIPEAUTEIbHBINA JOTOBOP, MOJOKEHUE 00
opranuszanuu. llltaTHoe pacnucanue. [IpaBuna BHyTpeHHEro TpyAoBoro pacnopsiaka. Ilonoxenue
0 CTPYKTYPHOM IIOJpa3/e/ICHUH, OpraHe ynpasieHus. JJomkHocTHas HHCTpyKuus. [TonoxeHne 06
YUETHOU NOJIUTHKE.

]_[eJ'H/I U3J1aHus pacnnopAaUuTEIbHBIX JOKYMECHTOB. PaCHOpS{Z[I/ITe.HLHLIG JOKYMECHTHI,
u3gaBacMbI€ B YCIOBUAX €AWHOHA4YAJIMA: IIPpUKa3bl, YKa3aHHWsA, PpacloOpsKEHHSA, YKa3bl.

2.2 Cucrema PacriopsiqutenbHBIe  OKYMEHTBI, H3[aBacMble B  YCIOBHSX KOJUICTHAIbHOCTH: PpELICHUS,
pactopsAuTENbHOI MOCTaHOBJICHUSL.
JOKyMEHTAILlIH Otambl MOATOTOBKM U OGOPMICHUS PACHOPAANUTENBHBIX JOKyMeHTOB. CTpyKTypa TeKkcTa

pacmopsAAUTENbHBIX AOKYMEHTOB. O(QopMIIeHHE pacTOpSAUTENbHBIX AOKyMEHTOB. OdopmieHne
BBIIMCOK U3 PAaCIOPSAUTEIbHBIX TOKYMEHTOB.

CocraB, HasHaueHHe HMHPOPMAIMOHHO—CIIPABOYHBIX JIOKYMEHTOB. BHIBI IE€penucKH,
2.3 Cucrema uH(pOpMALMOHHO- | KIacCHpUKAIUs cIyKeOHbIX muceM. OcOOEHHOCTH 0(pOPMIIEHHUS CITy)KEOHOTO MUCHMA.

CIPaBOYHON TOKyMEHTAIUH [IpoTokon, ero pa3HOBUAHOCTH, MPaBHIa OPOPMIICHUSL.

[paBuia opopmiieHHs aKTa.
2.4 CucTema IIaHoOBOH U Bunsl MIAHOBBIX JOKYMEHTOM pa3iIMYHBIX YpoBHeH ympasieHus. Cucrema OTYETHOH
OTYETHOW IOKyMECHTAIIH JOKYMCHTALIMH.

7 COOTBETCTBHE COAEPKAHUS TPEBOBAHUSAM K PE3YJIIBTATAM OCBOEHMUSA

JUCHUIIJINHBI
Ne B pesynbTare 0CBOSHUS JUCIMIIIMHBI CTYJEHT JOJDKEH: Pazpen 1|Pasnen 2
3Harth:
ocHoBHble morATHs [[OCT P 7.0.97-2016 «HaunonansHeri cranmapt Poccuiickoit @eaeparmn. +
1 | Cucrema cranmapToB no HH(GOpMALMH, OUOINOTEUHOMY M U31aTEIHCKOMY JIEIy. +
OpraHu3alMOHHO-paclopsAUTeNbHas JOKyMeHTalus. TpeboBaHus K oOpMIICHUIO IOKYMEHTOBY;
2 | cucrembl TOKYMEHTAIMH, TPEOOBaHMS K COCTaBJICHHUIO 1 0()OPMIICHUIO IOKYMEHTOB,; + +
3 | ocobeHHocTH GopMHUPOBaHUS IOKYMEHTOB Ha HECKOJIBKHX SI3bIKAX; + +
4 | mpaBuia U GOPMEI JIEITOBOH 1 KOMMEPYECKOH MEePEeInCKH; + +
5 | TpeboBaHMS K COCTaBICHUIO M O(POPMIICHHIO OTYETHON JOKYMEHTAIINH; + +
6 0COOEHHOCTH MCIIOIh30BaHU HH(OPMAIIMOHHBIX TEXHOJIOTHH 110 paboTe ¢ TOKyMEHTaMHU B + +
OpraHu3aIHH.
Ymers:
1 | MPMMERATE HA TIPAKTHKE HOPMATHBHbIE JIOKYMEHTBI 110 CTaH/ApTH3ANH B obmactu + +
JIOKYMEHTHPOBAHHUs, ACHCTBYIOIME Ha TeppuTopuu PO;
2 | rpaMOTHO OpraHU30BaTh CUCTEMY JOKYMEHTO00OpOTa B OpraHU3allly; + +
3 | ¢bopmMupoBaTh JOKYMEHTHI Ha HECKOJBKHUX SI3BIKAX; + +
4 (hopMyTMpPOBATH TEKCTHI IEIOBBIX K KOMMEPYECKUX ITHCEM JJIsi CBOOOIHOTO M PAaBHOIPABHOTO + +
o0IIeHNs ¢ NapTHEPAMH;




5 | MHTEPIPETHPOBATE (Zl)PIH&?COByIO, OyXTaNnTepCKyI0 U UHYIO HHPOPMAITHIO, COIEPIKAIIYIOCS B + +
OTYETHOCTH MPETPHSTHH;
g | MpuMeHATS MH()OPMAIMOHHBIE TEXHOJIOTUH O (POPMUPOBAHHIO JOKYMEHTOB Pa3IMYHOTO + +
Ha3HAYeHUsI.
Baaners:
1 | HaBBIKAMM COCTABJICHHS JIOKAJIbHBIX ITPABOBBIX AKTOB U OCHOBHBIX OPraHH3alMOHHBIX IOKYMEHTOB; + +
2 | HaBBIKAMH COCTaBJICHHS POEKTOB OCHOBHBIX YIPaBJICHYECKUX JOKYMEHTOB U ITUCEM; + +
3 | coBpeMeHHbIMU HH(GOPMAIIMOHHBIMH TEXHOJIOTHSIMU 00pa0OTKH M XpaHeHUs HH(popManny; + +
4 | HaBBIKAMU CO3JaHMA JOKYMEHTOB Ha HECKOJIBKHX S3BIKAX; + +
g | HABBIKAMI paboThI ¢ COBPEMEHHBIMHU BHIAMH OPTTEXHHUKH U HCIIOJIH30BAHUS CPEACTB MAJIOH + +
OPTTEXHUKH (TIAMIOK, CKOPOCIINBATENEH, CTENIIICPOB, OPTaHAN3epOB U T.11.);
6 | HaBBIKaMU O0popMIIEHHS TPeOyeMBIX (POpM OTUETHON JOKYMEHTAIIHNH; + +
7 | cnenndukoit GopMHUPOBAHKS JOKYMEHTOB B MHPOPMALMOHHBIX TEXHOJIOTUSIX OPTaHU3AIIHH. + +

B pesynbraTe 0CBOCHUS TUCHUIUIMHBI CTYACHT JOJDKEH OBIAICTH CICAYIONTMMH KOMIIETCHIMAMHI U HHIUKATOPaMHU
HX JTOCTIIKEHHUS:

Kon u HanMeHoBaHMe HHIUKATOPA
Ne Ko 1 HanMeHOBaHNE KOMITETECHIIUN A A P Pasnen 1|Pa3nen 2
JIOCTHKEHUS] KOMIIETEHIIUN
YK-4
YK-4.3
CriocoOeH OCYIIECTBIISTh ACIOBYIO
. Bener nenoByto nepenucky Ha TOCYIapCTBEHHOM
KOMMYHHKAITUIO B YCTHOU U
o s13pIke PO 1 HHOCTPaHHOM S3BIKE C YYETOM
1 | nuceMeHHOU Gopmax Ha . + +
N 0COOEHHOCTEH CTHINCTUKU O(DUITHATHHBIX U
rOCy/apCTBEHHOM si3bIKe Poccuiickoii
HeO(HITHATEHBIX TUCEM U COIIMOKYIBTYPHBIX
Denepaui u HHOCTPAHHOM(bIX) a3IH4mii B popMate KOppecrOHICHITUI
SI3BIKE(aX) P P PP
OIIK-4
OIIK-4.4
CrocoOeH mpeniaratb YJKOHOMHYECKH U
CocraBisieT 0OQUIIHATBEHYIO JOKYMCHTAIMIO U
(uHAHCOBO 0OOCHOBaHHBIE
2 OTYETHYIO JJOKYMEHTAITHIO 110 HTOTaM + +
OpTraHN3aIMOHHO-YIIPABIICHUECKHUE .
o po(eCCHOHATBHOM NeSTETFHOCTH B COOTBETCTBHIH C
peleHus B mpoQecCHOHATBHOM
YCTaHOBIICHHBIMH OPTaHU3aIIHOHHBIMH HOpMaMH
JESITeIbHOCTH
OIIK-6 OIIK-6.3
CriocoOeH MOHUMATh MPUHIKIIBI pa00Thl | YMeeT BRIOUpaTh COBpEMEHHbBIC HH(GOPMAIIMOHHO-
COBpPEMEHHBIX HH()OPMAITHOHHBIX KOMMYHHUKAIIMOHHBIC U MHTEJUICKTYaIbHBIC
3 | TeXHOJOTHIA M HCIIOIB30BAThH UX JJIS TEXHOJIOTHH, TIPOTPAMMHO-TEXHIUYECKHUE TUTATHOPMBI 1 + +
pelIeHus 3a1a9 IpoQecCHOHATBHOM MPOTpaMMHEIE CPEJICTBA, B TOM YHCJIE OTEYECTBEHHOTO
JeSITeTbHOCTH MIPOU3BOJICTBA [T PEUICHHUS 33134 MpohecCHOHATHHON
JIeSITeIbHOCTH
8§ IPAKTUYECKUE U JIABOPATOPHBIE 3AHATUSA
8.1 llpakTHYecKue 3aHATUSA
TeMbl NPAKTHYECKUX 3AHATHI M0 TUCHUIINHE
Ne pasznena Tpyno- | ®opma | Kox popmu-
Ne n/m|(mompasnena) TeMbl MpaKTUYECKUX 3aHATUH eMKOCTh|TCKYIICIO|  pyeMOU
OUCHUTIINHBI yac. KOHTPOJIA [KOMIIETCHIIU Y
11 N3ydeHnre OCHOBHBIX MOHITHIA Kypca U HOPMaTUBHO-TIPABOBOTO 1 Tl VK-4.3,
' obecriedeHHsT JOKyMEHTO000pOTa Ha MIPEAIPUATHH OIIK-4.4,
12 3npakomctBo ¢ I'OCT P 7.0.97-2016: 1enb, OCHOBHBIE 1 OIK-6.3
' TIOJIOKEHHU S, TIpaBwiia 0POPMIICHHUST PEKBU3UTOB
12 BrinonHeHue HMHIMBUYaJbHOTO MPAKTUYECKOIO 3aJlaHusl Ha 1
' Temy «braHKN
21 BrinonHenne HMHAWBUIYaNBHOTO MNPAKTUUYECKOTO 3alaHus Ha 1 T2 VK-4.3,
' temy «OdopmileHne opraHi3aiMOHHbIX JOKYMEHTOB) OIIK-4.4,
29 BeimonHeHne WHAWBHIYATBLHOTO TNPAKTUYECKOTO 3aJaHus Ha 1 OIIK-6.3
' TeMy «OdopmiieHHe pacOPSAIUTEIBHBIX JOKYMEHTOBY
23 BrimonHeHne WHIWBHUAYATBLHOTO TMPAKTUYECKOTO 3a/JaHus Ha 1 T3
Temy «OdopMIIeHHE TEITOBBIX ITHCEM»




- YK-4.3,
2 OIIK-4.4,

3ammTa HHAUBUAYAIbHBIX IPAKTUYECKUX 3a1aHUH
Y P OI1K-6.3

8.2 JIaGopaTopHble 3aHATHA
JlabopaTopHBIe pabOTHI HE IIPETyCMOTPEHEI.
8.3 KypcoBas padora

Kypcopas pabota He mperycMOTpeHa

9 CAMOCTOSITEJBHASA PABOTA

CamocrositenbHas paboTa IPOBOIUTCS C II€bI0 OCBOCHHSI 3HAHUN M YMEHHUH [0 AUCHUTUIAHE U PETyCMaTPUBAET:

- O3HaKOMJIEHHE W MpOpabOTKy PEKOMEHJOBAHHON JIUTEPATyphl, paboTy ¢ 3IEKTPOHHO-OUOIMOTEYHBIMU
CHCTEMaMH, BKJIIOYasl MEPEeBOJBI MyOIHKAIMM M3 HAYYHBIX JKypHAJIOB, HUTHpPyeMbix B OazaxWeb of Science, Scopus,
Chemical Abstracts, PUHILI;

- TIOCEIIEHNE OTPACIIEBBIX BBICTABOK M CEMHHAPOB;

- y4acTHe B CEMHHAPaX, KOH()EPEHIHAX, TPOBOIMUMEIX B VIHCTHTYTE 1O TEMAaTHKE TACIIUIUINHEL;

- TIOATOTOBKY K BBITIOJHEHHIO TECTOB IT0 MaTepUATy JEKIIHOHHOTO Kypca;

- TIOATOTOBKY K BBITIOJIHCHHUIO W 3aIlUTE MHANBHAYAJIbHBIX MPAKTHIESCKUX 3aaHUi W clade 3aueTa ¢ OIECHKOM I10
JUCLUILIMHE.

[InaHnpoBaHue BpeMEHH Ha CaMOCTOATENBHYIO paboTy, HEOOXOIUMOTO Ha H3yIeHHE TUCIMILTHHE, CTYICHTaM HaJ0
OCYULIECTBJIITh HA BECh IIEPUOJ U3YUEHUs, IPEAyCMaTpUBas P 3TOM PETYJSIPHOE IIOBTOPEHUE MPOIIEHHOIO MaTepHaa.
Marepuai, 3aKOHCHEKTHPOBAHHBIA Ha JIEKIMAX, HEOOXOIMMO PETYJSIPHO JOMOJHATH CBEIEHISIMM M3 JIMTEpaTypHBIX
MCTOYHMKOB, IPEACTAaBICHHBIX B paboueld mporpamme. [lpu paboTe ¢ yka3aHHBIMH HCTOYHHKAMH PEKOMEHIYETCs
COCTaBJIATh KPAaTKHH KOHCIIEKT MaTepHana, ¢ 00s3aTelIbHbIM (PUKCHpOBaHUEM OnOIHOrpadMueckux JaHHBIX HCTOYHHKA.

10 OUEHOYHBIE MATEPUAJIbI
OrieHOUHBIE MaTepHaibl IPEACTaBICHB! B BUIE OTACIHHOTO JOKyMeHTa — POH/a OIIEHOUHBIX CPEJICTB.
11 METOJUYECKHE YKA3AHUSA 11O OCBOEHHIO JUCIUITVIMHBI

Opraamsanust 00pa3oBaTENEHOTO MpOIecca pPeriiaMeHTHPYEeTcs Y4YeOHBIM IUIAHOM W pacHCaHHeM YYeOHBIX
3aHATHH. SI3bpIK 0OyueHms (TpenojaBaHWsA) - pyccKuil. s BCeX BUAOB ayAHTOPHBIX 3aHATHH «dJac)» yCTaHABIMBACTCS
MPOJOJDKUTEIBHOCTEIO 45 MUHYT. 3a4eTHas €UHUIA COCTABIISIET 27 aCTPOHOMUYECKUX YacoB MM 36 akaJeMHUUECKHX Yac.
UYepe3 kaxnaeie 45 MHH KOHTaKTHOH paOOTHI NenaeTcss MEepephiB MPOMOIDKATEIFHOCTRIO 5 MHH, a IIOClie IBYX 4ac
KOHTaKTHOH paboTHI AesaeTcs MepephlB MPOAOIIKUTENBHOCTRI0 10 MUH.

CereBas popma peanu3aiiy MporpaMMbl TUCIUTUIMHBI HE HCIIOIB3YETC.

OOyyaronuiicss UMeeT MpaBO Ha 3a4yeT pe3yslbTaToB OOyYeHHs MO AUCUUIUIMHE, €CIM OHa OCBOCHA WM TMpH
MOJIYYEHUH CPEAHEero npodeccroHaNbHOrO 00pa3oBaHMs M (WIM) BBICIIEr0 OOpa3oBaHMs, a TaKXKe JOMOJHHUTEIHLHOTO
obpazoBanus (mpu Hamu4uu) (Hanee - 3a4eT pe3yJbTaTOB 00ydeHHs ). 3auTeHHbIe Pe3yabTaThl O0YUEHUS YUYUTHIBAIOTCS B
KaueCcTBE Pe3yIbTaTOB MPOMEKYTOUHOW aTTECTAIIMM B YCTAHOBICHHOM B THCTHTYTE mOpsiKe.

11.1 O6pa3oBaTebHbIE TEXHOJIOTHH

OO6pazoBaTeNbHBIA MPOIECC NPH OCBOCHWUHM JUCHHUIUIMHBI OCHOBBIBACTCS HA WCIIOJIB30BAHUM TPAJAWIMOHHBIX,
WHHOBAIIMOHHBIX W HMHGOPMAIIMOHHBIX 00pa30BaTENbHBIX TEXHOJOTWH. Bo3MokHa peanmu3anusi AWCHWIUIMHBI C
NPUMEHEHWEM  3JIEKTPOHHOTO OOy4eHWss M  JUCTaHIMOHHBIX O0Opa3oBaTENbHBIX TEXHOJNOTHMH. TpaannnoHHBIC
o0Opa3oBaTeNbHBIE  TEXHOJOTWM  NPEACTABICHBI  JIGKIMAMH M CEMHHApPCKUMH  (TIPAaKTHYECKUMH)  3aHATHAMH.
MHHOBanmoHHbIE 00pa30BaTENbHBIE TEXHOJOTHN HCHOIB3YIOTCS B BHIE IPUMEHEHUS! aKTUBHBIX M MHTEPAKTHBHBIX (HhOpM
npoBeneHus  3aHATHH. VHpopmannoHHBIe 00pa3oBaTelbHbIE TEXHONOTHM PEATM3YIOTCS IyTeM aKTHUBHU3AIMU
CaMOCTOATENbLHOM PabOThI CTYACHTOB B MHPOPMAIIMOHHON 00pa3oBarenbHOM cpeje. IIpu npoBeqeHn: yueOHbIX 3aHATHI
obecrieunBaeTcst pa3BUTHE Y OOy4alOUIMXCs HAaBBIKOB KOMaHJHOW pabOThl, MEXIMYHOCTHON KOMMYHHUKAIUHU, TPUHSATHS
pELICHU, JUIEPCKUX KAuecTB B TOM YKCJE C YUYETOM PErMOHAIbHBIX OCOOEHHOCTEH MPOQecCHOHANbHON AeATeIbHOCTH
BBIITYCKHMKOB M IOTpeOHOCTEH paboTojareneii).

11.2 Jlekuun

JIeKIIMOHHBIN  Kypc MpennojaracT CHCTEMATU3MPOBAHHOE HW3JIOKCHHE OCHOBHBIX BOIPOCOB — COJCPIKAHUS
JUACIUILIMHBIL.

Ha mepBoii nekuuu JeKTOp 00s3aH NPEAYIPEAUTh CTYJCHTOB, IMPUMEHUTEIBFHO K KakOoMy 0a30BOMY YYEOHHKY
(yueOHmKaM, yaeOHBIM TOCOOUSIM) OYAET MPOYUTAH KYpC.

JleknmoHHEIN Kypc oOecnieumBaeT Oosee TiTyOOKOe MOHMMAaHUE YYeOHBIX BOIPOCOB NPHU 3HAYUTEIHHO MEHBIICH
3arpaTe BPEMEHH, YeM 3TO TpeOyeTcsi CPeTHECTATUCTHIECKOMY CTYJICHTY Ha CAMOCTOSITENIbHOE U3yUYeHHEe MaTepraa.

11.3 3aHATHS ceMUHAPCKOI0 THNIA



CemuHapckue (MPaKTHYECKUE) 3aHATUS MPEICTABISIOT COOOW JICTANM3AIMI0 JICKIMOHHOTO TEOPETHYCCKOTO
MaTepualia, HampaBJICHbl Ha OTPaOOTKY HABBIKOB, IPOBOMASTCS B LIENSAX 3aKPEIUICHUS Kypca M OXBAaTHIBAIOT BCE OCHOBHBIC
pa3aenbl TUCIUILIHHEL.

OcHoBHOW (hopMOW TPOBENCHHUS CEMHUHAPOB W TNPAKTUYCCKUX 3aHATUH SBICTCS OOCYKICHHUE Hambosee
MPOOJIEMHBIX U CJIOXHBIX BOIPOCOB IO OTJCIBHBIM TEMaM, a TAKXKE PEUICHUE 3a]1a4 U pa300p MPUMEPOB U CUTYAI[Hid TIPU
KOHTaKTHOW paboTe. B 00s3aHHOCTH MpernojaaBaTels BXOAAT: OKa3aHHE METOANYECKON TMOMOIIU M KOHCYIbTHPOBAHHE
CTY/ICHTOB IO COOTBETCTBYIOIINM TEMaM Kypca, OTBEThI Ha BOMIPOCHI, YIIPABJICHHE MPOLIECCOM PEIICHNUS 3a/1a4.

AKTHBHOCTb Ha MPAKTUYECKHUX 3aHITUAX OLCHUBACTCS IO CJICAYIOLUIUM KPUTECPHSIM:

- OTBETHI Ha BOMPOCHI, ITPEJIaracMbIe IPEToJaBaTeieM;

- y4acTHe B JIUCKYCCHSX;

- BEITIOJIHEHUE 3aJaHUH (pelIeHne 3a1aq);

Jloknmanel ¥ ONIIOHMPOBAHUE JOKIAJOB IMPOBEPSIOT CTCICHH BIANICHHUS TCOPETHYCCKHM MATCPUANIOM, & TaKkKe
KOPPEKTHOCTh U CTPOTOCTh PACCYKIACHUI.

OrneHUBaHUE MPAKTHICCKUX 3a/IaHUI BXOJUT B OLICHKY.

11.4 CamocTosniTeIbHAsi padoTa CTyJeHTa

Jnisi ycnenrHoro ycBOGHUs ITUCLUILIMHBI HEOOXOAMMO HE TOJIBKO IOCEIIATh ayIUTOpPHBIC 3aHSATHS, HO M BECTH
aKTHBHYIO CaMOCTOSATEIbHYIO paboTy. [Ipu camocTosTesbHOM TpopaboTKe Kypca 00ydaromuecs TOIKHBL:

NOBTOPUTh 3aKOHCIICKTHPOBAHHBIH Ha JIGKMOHHOM 3aHATHM MaTepHanl W JONOJHHTh €ro C Y4eToM
PEKOMCHIOBAHHOM 110 JaHHOU TeMe JIUTEPATYPHhI;

U3YYUTh PEKOMCHIOBAaHHYIO OCHOBHYIO W JOIOJHHTEIBHYIO JIHTEPATYpy, COCTABISATH TE3UCHI, AHHOTALMU MU
KOHCIIEKTHI HanboJ1ee Ba)XHBIX MOMCHTOB,;

HCIIOJIB30BATh JUIA CaMOIIPOBEPKU MaTepualia OLeHOYHbIe CPEeCTBRa.

WuauBuayanbHOe 3aaHue OLEHUBACTCS 110 CIIEAYIOLIUM KPUTEPHSM:

- IPaBUWJILHOCTH BBITIOJIHEHUS 3aIaHUS;

- aKKypaTHOCTh B 0()OpMIICHUH PabOTHI;

- UCTIOJIb30BaHKE CIICIHANIbHON JIUTEPATYPHI;

- CBOEBPEMEHHAs C1aua BHINOJIHEHHOTO 3alaHus (YKa3bIBaeTCs MPEIoiaBaTelieM).

11.5 MeToauueckne peKoOMeHAANNH [JIs penoaaBaTesiei
OcHOBHbIE NPUHIUIIBI 00Y4YeHHS

1. Ilens 00y4eHMs — pa3BUTh MBIIUICHNE, BEIPA0OTATh MUPOBO33PEHNUE; TO3HAKOMUTD C HACSIMHU U METOJJAMHU HAYKH;
HAayYYUTb IPUMEHSTH IPUHIUIIEI U 3aKOHBI ISl PEILICHNUS TPOCTHIX M HECTAHAAPTHBIX IKOHOMHUECKHX 3a7ad.

2. OOyueHne TOHKHO OPTaHMYECKN COYETAaThCs ¢ BocMTaHueM. HyHO pa3BHBATh B CTYICHTaX BOJIEBBIC KaueCcTBa
u Tpynontooue. HeHaBsi3unBo, K MecTy IPHUBHUBATH IEMEHTHI KYJIbTYPhI TOBEACHU. B 4acTHOCTH, NpernofaBaTenb J0JKeH
JUYHBIM TPUMEPOM BOCHHUTHIBATH B CTYJACHTaX NYyHKTYJIBHOCTh M YBaX€HHE K 4Uy)XoMy BpemeHH. Hemomyctumo
IperoaBaHue OJHOCEMECTPOBOM yueOHOM MUCHUIUIMHBI IPEeBpamaTh B MHOrOCEMeCTpOoBoe. Bo3HUKIIas akajieMuuecKas
3aJI0JDKEHHOCTbH JIOJDKHA OBITH JIMKBUIUPOBAHA B IIEPHOJ CIETYIONIET0 ceMecTpa JI0 Hadala 3a4eTHON HeJIeNH.

3. O6yueHue TOMKHO OBITH HE MTACCHBHBIM (COOOIINM CTYICHTAM HEKOTOPBIH 00beM HH(HOPMAIINH, PACCKAKEM, KaK
peIIaloTCsl Te WM WHBIC 3aj7avh), a aKTHBHBIM. HyXHO CTpOWTh 0OydeHHe Tak, 4TOOBI B OBJAJCHHH MAaTepHaIoM
OCHOBHYIO POJIb UTpajia MaMsTh JIOTHUecKas, a He (opmasbHas. 3allOMHHAaHWE JIOJDKHO JOCTUTaThCs depe3 riryOokoe
MOHVMAaHHE.

4. OnHO U3 BXKHEHWIINX YCIOBUH yCHENTHOTO 00Y4eHHS — yMEHHE OPraHu30BaTh padOTy CTYAEHTOB.

5. OTHomIeHNe nperoiaBares K CTyIeHTaM JJOJDKHO HOCUTB XapakTep 1o0poskenarensHol TpedoBarensHocTH. s
CTHMYJIMPOBaHUSI PabOTHl CTYJEHTOB HY>KHO HCIIOJBb30BaTh IIOOIIPEHHE, ON00peHHe, MOoXBaly, HO HE IOpHIaHHe
(mopuuaHKe MOXKET NPUMEHSATHCS JIMIIb KaK HCKIoUeHue). [IpenonaBaTesb JOKEH OBITh IS CTYACHTOB JOCTYITHBIM.

6. HeoOxomuM peryispHbI KOHTPOJb PAa0OOThI CTYACHTOB. I[IpaBHJIBHO MOCTABJICHHBIH, OH IMOMOTacT MM
OpPraHM30BaTh CUCTEMAaTHYECKHE 3aHATHS, a IPEIoAaBaTelN0 JOCTHYb BEICOKUX PE3yIbTaTOB B 00yUCHHH.

7. Baxxneimeil 3agadeil npenogasareneif, BeAyIIUX 3aHATHA 10 JUCHUIUIMHE, SBIAETCS BBIpAOOTKa y CTYIEHTOB
OCO3HaHMA HEOOXOIMMOCTH W TOJIE3HOCTH 3HAHMSA TUCIMIUIMHBI KaK TEOPETHYECKOW M MPAKTHUYECKOW OCHOBBI IS
M3y4eHUs NPOPUIBbHBIX AUCIMIUINH.

8. C menpro Oonee »(pPEKTHBHOTO YCBOCHHUS CTyJIEHTaMH MaTepHaia JaHHOW AWCIUIUIMHBI PEKOMEHAYeTCS Ipu
MPOBEICHUH JICKI[OHHBIX, TIPAKTHYECKUX M JJAOOPATOPHBIX 3aHATHH MCIOJIB30BaTh COBPEMEHHbBIE TEXHUYECKHE CPE/ICTBA
o0y4eHUs, a MMEHHO NpE3eHTalWH JIEKIWH, HarJIsiaHble 1OCOOMs B BUAE CXeM NpUOOpOB, JeTajed M KOHCTPYKIHH
puOOPOB, KOMITBIOTEPHOE TECTUPOBAHHE.

9. s 6osiee riryOOKOT0O M3y4EHHs MPEAMETa U MOATOTOBKH PSAJa BOIIPOCOB (TEM) JUISl CAMOCTOSITENEHOTO H3YUEHHS
MO pazjenaM AMCHMIUIMHBI TPEToiaBaTellb MPEeIOCTaBIsIeT CTY/AEHTaM HEOOXOJMMYI0 MH(OPMAIMIO O HCIOJIB30BAaHUU
yueOHO-MeToanYecKoro obecrieueHHs: y4yeOHHMKax, y4eOHBIX MMOCOOMsIX, COOpHMKax MPUMEPOB M 33/a4 W OIIMCAHUE
nmabopaTOpHBIX paboT, HaM4KUK VIHTEpHET-pECypCoB.

IIpm TexymeM KOHTpOJie PEKOMEHIYeTCS HCIOIb30BaTh KOMITBIOTEpHOE WM OJIAHKOBOE TECTHPOBAHUE,
KOHTPOJIBbHBIE KOJJIOKBIYMBI MM KOHTPOJIEHBIE paOOTEHI.

KonTponsHOe (HTOrOBOE) TECTUPOBAHKWE BKIIOYAET B ceOs 3aJaHMS 10 BCEM TeMaM paszena paboueil mporpaMmsl
JUCTIATUTAHBL.



10. Ilenp nekumu — (GOPMUPOBAHHE Y CTYAEHTOB OPHEHTUPOBOYHOW OCHOBBI JUIS IIOCIEYIOIIErO YCBOCHHS
Marepuaga METOJOM CaMOCTOSITeNIbHON pabotrsl. ConepkaHue JIEKIMU JOJDKHO OTBEYaTh CICAYIOIIUM JHIAKTHYECKUM
TpeOOBaHUSIM:

- M3JI0KEHUE MaTepualia OT IIPOCTOroO K CJI0KHOMY, OT U3BECTHOTO K HEU3BECTHOMY;

- JIOTUYHOCTB, YeTKOCTh U SICHOCTh B U3JIOXKEHUU MaTepHana;

- BO3MOXHOCTb ITPOOJIEMHOTO H3T0KEHHS, TUCKYCCUH, AUAJIOTA C IEJbI0 AKTUBU3ALNH JEATEILHOCTH CTYACHTOB;
0TI0pa CMBICIIOBOH YacTH JICKIIMU HA MOJUIMHHBIE (aKThl, COOBITHS, SIBICHUS, CTATUCTUYECKIE TaHHBIC;

- TeCHas CBS3b TEOPETHUECKMX TIIOJIOKEHU W BEIBOJOB C NPAaKTUKOM M Oymymed mnpodeccrHoHambHOH
JEATEIIBHOCTBIO CTYJICHTOB.

ITpenomaBarenpb, YUTAIOMIUKA JIEKIIMOHHBIE KYPCHI, OJDKCH 3HATh CYIIECTBYIOIINE B IEJarormdecKO MpaKTHKe
BapUaHTHl JEKOUH, WX AWAAKTHYECKHE W BOCIHUTHIBAIOIINE BO3MOXKHOCTH, @ TAaKKE MX MECTO B CTPYKTYpE IIpolecca
00yUYCHHS.

11. Ilpu mpoBeieHHH aTTECTAllMM CTYIEHTOB Ba)KHO BCErJa IOMHHUTH, YTO CHCTEMAaTHYHOCTb, OOBEKTHBHOCTb,
apryMeHTHPOBAaHHOCTh — IJIaBHBIE IPUHIUIBI, HA KOTOPBIX OCHOBAHBI KOHTPOJb M OLIEHKA 3HAHMIN CTYAEHTOB. 3HaHUE
KpPHUTEpPHEB OLIEHKH 3HaHUI1 0053aTeNbHO ISl IPEToIaBaTels U CTYACHTA.

11.6 MeToanyeckune yKa3aHusi JJIsi CTyIEHTOB
ITo moAroToOBKE K JEeKIMOHHBIM 3aHATHAM

W3ydenne OUCHUIUIMHBI TPeOyeT CHCTEMAaTHYECKOTO M TOCIEIOBATEIFHOIO HAKOIUICHUS TEOPETUYCCKUX 3HAHUM,
CJIEZIOBATENFHO, IIPOITYCKH OTICIBHBIX TEM HE TI03BOJIAIOT TIIYOOKO OCBOUTH mpeaMeT. CTyaeHTaM HeoOXOaMO:

- Tepe]] KaKJ0H JISKITUEeH TPOCMaTPUBaTh pabovyIo IIPOrpaMMy AUCITUTLTHHEI;

- TIepe]] cIeIyrome JIeKIie HeoOX0[MMO IIPOCMOTPETh IO KOHCIIEKTY MaTepHall MpeIbIayIIeH.

IIpu 3aTpyaHEeHUsIX B BOCIPUATHH MaTepHala clieAyeT 0OpaTUThCS K OCHOBHBIM JIMTEpaTypHBIM HcTouHHKaM. Ecnu
pa3o0parbCcsi B Marepualie He yJajoch, HEOOXOANMO OOpaTUTHCS K JIEKTOPY HJIM K MPENOAaBaTell0 Ha MPaKTUUECKHX
3aHATHUSX.

Ilo moaroroBke K NPAKTUYC€CKUM 3aHATUAM

Ienb mMpakTUYECKHUX 3aHATHHA — yrIyOJeHUE, pacIIUpEHUE, NeTaau3alus 3HAHWM, MOJyYCHHBIX Ha JICKIUAX B
0000meHHON (opme, CcOACHCTBHE BBIPAOOTKE YMEHUI UCIIOJIB30BaTh TEOPETHYECKHH Marepuan Ui pelieHHs
MPaKTHIECKUX 33124 B 00JIaCTH M3y4aeMOi JUCIUIIIMHBI M HAaBBIKOB, HEOOXOANMBIX A (JOpMHUPOBaHKS KOMIETECHIUH 110
JVICIIUTIIIMHE.

CryzmeHTam cienyer:

- TIPOBOJHTH NPEABAPUTEIBHYIO MOATOTOBKY K MPAaKTHIECKOMY 3aHATHIO, NTPOCMATPHBAs KOHCIICKTHI JICKIIHH,
PEKOMEHIOBaHHYIO TUTEPaTypy, IHTEpHET-peCcypCHl;

- IPUHOCHTH € COO0H PEKOMEHJOBAaHHYIO MPEIOAaBATENEM K KOHKPETHOMY 3aHSTHIO JINTEPATYPY;

- B Hayaje 3aHATHHM 3aJaTh IPENoJaBaTeNI0 BOMPOCHI MO MaTepHaly, BBI3BABIIEMY 3aTPYAHEHHUS B XOJe
CaMOCTOSTENIFHON paboTHI;

- COOTHOCHTH TEOPETHYECKHH MaTepHall C COBPEMEHHBIM COCTOSHHEM JeJl, TaK KaK B COJACpKaHHM IIpeaMeTa
MOTYT MOSIBUTHCSI U3MEHEHUS, IOMOTHEH U], KOTOPhIe HE BCET/Ia OTPaXKEeHBI B y4eOHOM IUTeparype;

- JOBOJOUTH KaXKJ0€ 3aJaHHe A0 OKOHYATEIBHOTO pEIIeHHs, IEMOHCTPHUPOBATh IOHHMMAaHHE MPOBEIECHHBIX
pacueToB (aHAIN30B, CUTYAITHH);

- B CIIyJae 3aTpyAHEHMH o0pammaThes K IPernojaBaTeio;

- B X0/JI€ YCTHOTO OIIPOCa HE OTBIIEKATHCS, JaBaTh KOHKPETHBIE, YETKUE OTBETHI M0 CYIIECTBY BOIIPOCOB.

CryzneHTam, NMpPOIMYCTUBIINM 3aHATUS (HE3aBUCHMO OT NPHUYMH), WIN HE BBHIIOJHUBIINM pacCMaTpUBAaeMble Ha
3aHATUH 33/1aHKs, PEKOMEH/IyeTCsI HE IT03KEe YeM B IBYXHEACNBHBII CPOK SIBUTHCS HAa KOHCYJBTAIMIO K MPENOAaBaTEeN0 1
OTYHTATHCSI IO TEME 3aHATHSI.

ITo opranu3zanum caMmocTosITeJILHOI padoThI

CamocrosarensHas paboTa CTYAEHTOB BKJIIOYAaeT B ceOd BBINOJHEHHWE PA3IMYHOTO poJa 3aJaHHH, KOTOpHIE
OpPHEHTHPOBaHbl Ha Oosiee TIyOOKOE YCBOGHHE MaTepHaia H3ydyaeMoW INUCUMIUIMHBL. K BBIOJHEHHIO 3aJaHuil s
CaMOCTOSATENIFHON PabOTHl MPEABABIIIOTCS CIEIyIoNe TpeOOBaHMA: 3a4aHUS JOJDKHBI HCHOIHATHCS CaMOCTOSATENBHO U
MIPEICTABIATHCS B YCTAHOBIEHHBIN CPOK, a TAK)KE COOTBETCTBOBATH YCTAHOBICHHBIM TPEOOBAHMIM 0 O(OPMIICHHIO.

CryzmeHTaM cienyer:

- PYKOBOJICTBOBATKCSI TNIAHOM KOHTPOJIBHBIX ITYHKTOB, OIPEAEIEHHBIM paboueii mporpaMMOii ANCIHIUINHEL,

- BBINOJIHATH BCE IUIAHOBBIE 33JaHUA, BbIJAaBa€Mble INPENOAABATENEM Ui CaMOCTOSITENBHOIO BBINOJHEHHS, U
pa30buparb Ha CEMHUHAPAX U KOHCYJIbTALMAX HESICHbIE BOIPOCKHI;

- WCIIONIb30BaTh IIPU TIOATOTOBKE HOPMATHBHBIE JOKYMEHTH BY3a (TpeboBaHMs K O(OPMIICHUIO MTHUCHMEHHBIX
pabor u zp.).

[pu pemennn 3aaa4 1enecoo0pa3HO PyKOBOJICTBOBATHCS CIIEAYIONIMMH MTPABUIIAMH.

1. IIpexne Bcero, HY»KHO XOPOIIO BHUKHYTH B YCIIOBHE 3a/1a4H, 3aIHICaTh KPATKO €€ yCIOBHE.

2. Ecniu mo3BOMISET XapakTep 3a1aun, 0053aTEIBHO CIENaTh PUCYHOK, OSCHSIOMNHN €€ CYITHOCTb.

3. 3a peaKuMu HCKIIOYCHUAMH, KaKJast 3a7a4da JOJDKHa ObITh CHavaja pemeHa B oomeM Buze (T.e. B OyKBEHHBIX
0003HAYCHNAX, @ HE B YHCIIAX).
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4. Tlomy4uB YMCIIOBOM OTBET, HY)KHO OLIEHUTH €ro MpaBAonoAoOHOCTh. Takas OLEHKa MOXET B psAe CIydacB
00HapYXUTh OLIMOOYHOCTH MOJIYYEHHOTO PE3yJIbTaTa.

Pemenne 3agad mpuHeceT HauOOJBLIYIO MMOJB3Y TOJBKO B TOM CIydae, €CiIM OOyYaroLIMHCS pellaeT 3a1adu
caMocToATeNbHO. Pemmth 3a1ady 6e3 momomiy, 6e3 MoACKa3KK yacTo ObIBaeT HEJIETKO M He Bcerna ynaercs. Ho naxke He
YBEHUABIIHECS YCIIEXOM MOIBITKM HAaWTH pellleHHe, eCId OHU MPEeAIPUHHMAINCh JOCTATOYHO HACTOMYMBO, MPHUHOCST
OILIYTHMYIO HONB3Yy, TAaK KaK Pa3BHBAIOT MBIIIICHUE W YKPEIULIIOT BOMIO. PeleHue 3a1ad HU B KOEM ClIydac HE CIEAyeT
OTKJIaJbIBATh Ha MOCIEIHUN Bedep Mepe] 3aHATHSIMH, KaK, K COKaJICHNIO, HEPEAKO MOCTYNAIOT CTYACHTHL. B aToM cirydae
Goutee CIIOKHBIE U TPUTOM HanOOJIee Coep KaTeNbHbIE U MOJIE3HBIC 3a/1a91 3aBEIOMO HE MOTYT OBITh PEILICHBI.

ITo padore ¢ 1uTeparypoii

B paboueii mporpamMMe AWCIUIUIAHBI HPEACTABICH CIHCOK OCHOBHOM M [OTIONHUTENBHON JIHTEpaTyphl — 3TO
y9eOHHUKH, y4eOHO-METOAMYECKIE IMOcOOWs WM yKa3aHWsA. JOTONHUTENbHas JUTeparypa — y4eOHHKH, MOHOTrpadwum,
COOpHHMKH HAyYHBIX TPYJOB, JXYpHaJIbHbIE M Ta3€THBIE CTaTbW, Pa3IM4HbIC CIPABOYHUKH, DHIMKIIONEAWH, MHTEpHET-

pecypchl.

JIrobast opma camocTosTeNbHONW pabOThl CTyneHTa (MOATOTOBKA K CEMHHApPCKOMY 3aHSATHIO, JOKIamy U T.IL.)
HAYMHAETCS C M3YYEHHs COOTBETCTBYIOIIEH JHMTEpaTyphl Kak B OMOIHOTEKE / DIIEKTPOHHO-ONOIMOTEYHON CHCTEME, TaK U
JoMa. 3ydyeHue yka3zaHHBIX HCTOYHUKOB pacIIUpsET IPAHUIBI HIOHUMAHUS IpeAMeTa JUCIUILIMHEL.

IIpu pabote ¢ nUTEpaTypOol BHIACIIOTCS CIEAYIOIINE BUABI 3amuceil. KOHCIIEKT — KpaTkas cXxeMaTHdecKas 3a1ich
OCHOBHOTO COZIEp’KaHUS HAyYHOH paboTel. Llenbio sBisieTCs HE MEPENHChIBAHIE NTPOM3BEACHNUS, a BBISIBICHUE €TO JIOTHKH,
CHCTEMBI JIOKa3aTeIbCTB, OCHOBHBIX BBIBO/IOB. XOPOIINiI KOHCIIEKT AOJKEH COUETATh MOJHOTY M3JI0XKEHHS ¢ KPaTKOCTBIO.
[{uraTa — TOYHOE BOCTIPOM3BEACHHUE TEKCTA. 3aKIIOYAETCA B KaBBIYKH. TOYHO YKa3bIBAaeTCSl CTPAHMIA HCTOYHHUKA. TE3UCHI
— KOHIICHTPHUPOBAHHOE W3JIOKEHHE OCHOBHBIX IOJIOXKECHUH IPOYNUTAHHOTO Marepuana. AHHOTalMsi — OYEHb KpaTKoe
U3II0KEHHE COJEpXKaHUS NpOYMTaHHOW paboThl. Pestome — Hambosnee oOmue BBIBOABI M HOJIOXKEHHA pabOTHI, ee
KOHIICTITYaJIbHBIC UTOTH.

11.7 OcobGennocT opranu3anuu 00pa3oBaTeJIbHOI0 NMpouecca J1J1si HHBAJIWI0B U JIMI ¢ OTPAHMYEeHHbIMHU
BO3MOKHOCTSIMU 3I0POBbSI

IIpodeccopcko-npenogaBaTeIbCKUl  COCTAB  3HAKOMHUTCS C  IICHXOJIOTO-(DH3HOJIOTHYECKUMH  OCOOCHHOCTSIMHU
00y4Jarmuxcsi MHBAIUAOB W JIMIl C OTPAaHUYCHHBIMH BO3MOXKHOCTSMHU 3[0POBBS, MHIWBUIAYaJTbHBIMH MpPOrpaMMaMu
peabminTanuyn WHBAMHIOB (mpu Hamuuud). [lpn HEOOXOOMMOCTH OCYIIECTBIACTCS MOIONHUTENbHAS MOJACPIKKa
TpenoJaBaHus NICHUXO0JIOTaMHt, COITMATHHBIMI PaOOTHUKAMH, MPOIIEAIIIMHE MOATOTOBKY aCCUCTCHTAMHU.

[Ipenmonaraercs WCHONB30BAaTh COLMATBHO-aKTUBHBIE U pe(IeKCHBHBIE METOABl OOYUYCHHS, TEXHOJIOTHH
COLIMOKYJIBTYPHOU pEaOMINUTAlMM C MENbI0 OKa3aHWsS TIOMONIM B YCTAaHOBJICHWH MOJHOIICHHBIX MEKIMYHOCTHBIX
OTHOIICHUH C JPYTHMMHU CTYACHTaMH, CO3JaHHHA KOM(OPTHOTO MCHXOJOTHMYECKOTO KIMMAaTa B CTYICHYECKOW TpyIIIe.
IMoxGop u pa3paboTka yueOHBIX MaTEpPHaIOB IMPOU3BOMATCS C YIETOM IPEAOCTABICHHS MaTepHaia B Pa3IHIHBIX (OpMax:
aynuanbHOW, BU3YAIbHOH, C UCIIOIB30BaHUEM CIIEIIMATTLHBIX TEXHUYECKUX CPEJICTB U HHPOPMAITMOHHBIX CUCTEM.

OcBoenne aucuuIUIMHb Junamu ¢ OB3 ocymiecTBisieTcss ¢ HCIOJIB30BAHUEM CPEICTB OOyueHHs OOLIero u
CIIENUAILHOTO Ha3HauUeHUs (TIEPCOHATLHOTO U KOJUIEKTUBHOT'O MCIIOJIB30BaHU).

Hnsa crynentoB ¢ OB3 mpenycMaTtpuBaeTcs A0ocTymHas (GopMa MperoCTaBICHUS 33aJaHUN OI[CHOYHBIX CPEICTB, a
MMEHHO:

- B MIEYaTHOW WJIM DJIEKTPOHHOU opMe (1Sl JIUI] C HAPYIIEHUSIMU OMTOPHO-ABUTATEIHHOTO amnmapara);

- B IevaTHOW (opMe WM 3IEKTPOHHOW (opMe ¢ yBEeIHMYCHHBIM IMIPH(PTOM M KOHTPACTHOCTHIO (AN JIHII C
HapYIICHUSIMH CITyXa, PEUH, 3pCHHSA);

METOOM UTCHHS aCCHCTCHTOM 3aJaHHs BCIYX (IS JIUII C HAPYIICHUSMH 3PCHHS).

CryneHTaM ¢ WHBAIMIHOCTBIO YBEIMYMBACTCS BpPEMs Ha IMOJITOTOBKY OTBETOB Ha KOHTPOIBHBIC BOMPOCHL Jliist
TaKWX CTYICHTOB MPeIyCMaTPUBACTCS JOCTYITHAS (hopMa MPEIOCTaBICHUS OTBETOB Ha 3aaHUsI, a UMCHHO:

- MICbMEHHO Ha OyMare uiu HabopoM OTBETOB Ha KOMITBIOTEpE (MIJIs1 JIUI] C HAPYLICHUSIMU CITyXa, pedH);

- BEIOOPOM OTBETa U3 BO3MOXKHBIX BApUAHTOB MPH TECTUPOBAHUH C UCIIOJIB30BAHUEM YCIYT ACCUCTEHTA (ISl JIMIIL C
HapYIICHUSIMH OTIOPHO-JIBUTATEIILHOTO arapara);

- YCTHO (JIJ1s1 JIMIT C HAPYIICHUSIMHU 3PEHHS], OMOPHO-IBUTATEIILHOTO almapara).

ITpu HEOOXOAUMOCTH ISl OOYUAOIIMXCS ¢ MHBAIUAHOCTHIO MPOIEAypa OLCHHUBAHUS PE3YIHTATOB 00YUCHHS MOXKET
MIPOBOJUTHCS B HECKOJIBKO JTAIOB.

12 YYEBHO-METOJUYECKOE 1 THOOPMAIIMOHHOE OBECIIEYEHUE JUCHUITJIMHBI

WHpopMaMOHHYIO TMOJAEPKKY OCBOCHUS JUCUMIUIMHBI OCYHIECTBIsIeT OubOimnoTeka HMHcTuTyTa, KOTOpas
obecrieunBaeT OOy4arOIIMXCs OCHOBHOH Y4eOHOW, y4eOHO-METOIMYECKON M HaydyHOH JIMTepaTypod, HeoOXOIUMOH st
OpraHu3aIu 00pa3oBaTEIBHOTO IMporecca mo aucnuiumHe. OOmmii 00beM MHOTOOTpacieBoro ¢ouaa Ha 01.03.2021 r
cocrasiser 6omnee 405 000 sx3.

Bbubnmoreka pacmonaraer y4eOHOW, y4eOHO-METOIMYECKOH M HAayYHO-TEXHHUYECKOH JmTeparypoii B Qopme
MEeYaTHBIX ¥ OJIEKTPOHHBIX M3/IaHWH, a Takke BKIIOYaeT OQHIHANbHBIE, CIPAaBOYHO-OMOIHOTrpadaecKue,
CHeNHaNN3UPOBAaHHBIE OTEYECTBEHHBIE M 3apyOeKHble NEepHOJUYEcKHe W HH(GOpPMAIMOHHBIE HU3HaHWA. bubmmoreka
obecreunBaeT AOCTYH K Mo ecCHOHAIBHBIM 0a3aM JTaHHBIX, HH()OPMAIIHOHHBIM, CIPAaBOYHBIM U IIOMCKOBBIM CHCTEMaM.

Kaxnmprit o0ywaromuiics obecriedeH cBOOOIHBIM TOCTYIIOM M3 JIIOOOW TOYKH, B KOTOPOH MMEETCS MOCTYIl K CeTH

HHTtepHeT u K dneKkTpoHHO-0nbmmoteuHoi cucteme (OBC) MHcTuTyTa M YHHBEpPCUTETA, KOTOPAst COAEPIKUT Pa3THIHBIC
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H3JaHusg 10 OCHOBHBIM M3YyYa€MbIM AUCHUIUIMHAM U C(l)OpMI/IpOBaHa 10 corjiaCoBaHHIO C HpaBOO6J’Ia}JaT€HHMI/I yqe6Hoﬁ n

Y4eOHO-METOIUUCCKON JIUTEPATYPHI.

IlonHeriA MEPCUCHD JJICKTPOHHBIX I/IH(I)OpMaHI/IOHHLIX PECypCoOB, UCIIOJIL3YEMBIX B IIPOLECCC 06y‘I€HI/I$I, MpeACTaBJICH

B OCHOBHOI1 00pa30BaTeNILHOM MPOTrpaMMe.

12.1 IlepeyeHb OCHOBHOM M J0NOJHUTEILHOM JUTEPATYPbI, HEOOXOAMMO¥ I OCBOEHUSI I CUMILJIMHbBI

a) OCHOBHAafl JINTeparypa

OcHoBHas TUTEparypa PexxuMm noctyna ObecneueHHOCTD
O-1. Yypunos, A. 10. IOpunuueckoe nenomnpou3BOACTBO : r?fsz EgB;T;J;I(’)Ha;ﬁT [caiir]
y4ebHoe nocobue I CpetHero npodeccuonanbHoro | p P URL:
obpazoBanus / A. YO. Uypunos. — 3-e u3z., ucmp. u ) . . -
nor. — MockBa : M3marensctBo IOpaiit, 2022. — rgrt]issligu;i;te{gé\:é?x%é\é?\:ﬁ Aa
285c. — (IIpodeccmonampHoe  0Opa3oBaHHUE). — 508854#nace/4 (nata
EE24. 9 . o QUccosipage/s
ISBN 978-5-534-15583-9. — Tekcr : 37eKTpOHHBIH obpamenus 01.06.2022)
ObpazoBarenpHas
O-2. JIoKyMeHTOBeIeHHE : YUYeOHWK W TPaKTUKyM [UIA . .
By3oB/ JI. A. Jloponnna [u ap.]; moa peAakimen TaT(’popMa HOpaiir [CSETBZ
JI. A. JloponuHoii. — 3-¢ wu3n., mepepad. U AOm. — . . . '
Mocksa : UsparensctBo FOpaiit, 2022. — 336 ¢c. — mgstécir;;trﬁgfwewer/doku Aa
(Briciiee obpasoBanue). — ISBN 978-5-534-15753- 50061 7#paqe/4 (nata
_ . . 2UJ6l 7#page/a
6. — TekcT : SIeKTPOHHBIN obpamenus 01.06.2022)
0) 10MOJIHUTEIbHAS JTUTEpPaTypa
JlononHutenbHast IuTeparypa Pexxum nocrymna O0ecneueHHOCTh
I-1. Ky3nenos, U. H. JlokymenrammonHoe obecmeucHue | OOpa3oBarenbHas
yIpaBJIeHHs TEPCOHANIOM : y4eOHHMK M NpakTukyMm mis | ruiatdopma IOpaiit [caiit].
By3oB/ MW. H.Ky3nenoB. — 2-¢ wu3g.— Mocksa: | — URL:
UznatensctBo Opaiir, 2022. — 393 c. — (Beicuree | https://urait.ru/viewer/doku Jla
obpazoBanue). — ISBN 978-5-534-14830-5. — Texer : | mentacionnoe-obespechenie-
ANEKTPOHHBIH upravleniya-personalom-
489305#page/6 (mara
obpaienus 01.06.2022)

*JloroBop Ne 33.03-J1-3.1-4377/2022 Ha oKa3aHHE YCIYyT 1O TIPENOCTABICHUIO JOCTyIa K OOpa3oBaTeIbHOI
mwratpopme «tOpatity UK3 22 1770707263777070100100040015814244 ot 16.03.2022r., cpok aeitctBus ¢ 16.03.2022 mo
15.03.2023r.

12.2 UudopmannonHo-odpa3oBaTebHbIe pecypchl, IpodeccHOHATbHBIE 0a3bl JAHHBIX H HH(OPMAIIMOHHbIE
CIIPaBOYHbIE CHCTEMBI

[lpy OCBOGHMM JUCUMIUIMHBI CTYIEHTBI JIOJDKHBI
00pa3oBaTeNbHBIE PECYPCHI CIEAYIOUINX TOPTAIOB U CATOB!

1 DKOHOMHYECKHE HAYKH: HAayIHO-MH(POPMAIMOHHBIH KypHal1. Pexum moctyma: http://ecsn.ru/ (mata obpamierus
01.06.2022).

2 EnnHoe oKkHO JocTyna K 00pa3oBaTesbHBIM pecypcaM: OecriiaTHas »JeKTpoHHas Onbmnoreka. Pexnm mocryna:
http://window.edu.ru/ (zata obparenus: 01.06.2022).

3 UnpopMannmoHHBIH mopTan «EREPORT.RU:
http://www.ereport.ru/stat.php (gara o6pamenus 01.06.2022).

4 bubmuoreka HU PXTY um. .M. Menneneesa / Odunmanpubiit caiit HU PXTY um. JI.U. Menneneesa. Pexxum
nocryma: http://www.nirhtu.ru/administration/library/elibrary.html (zata o6parenns 01.06.2022).

5 Kadenpa «OxoHomuka, ¢uHancel W Oyxrantepckuil yder» / Oduumansubiii caiir HU PXTY wum. .U
Menneneesa. Pexxum mocryma: http://www.nirhtu.ru/faculties/economics/efibu.html (mara o6pamenus 01.06.2022).

6 YuebHbIl Kype «JlOKyMEHTHpOBAHHUE YITPABICHUYECKON JesTenbHOCTHY / CucTeMa MOANEpKKH YIeOHbIX KypCOB
HU PXTY. Pexxum poctyma: http://moodle.nirhtu.ru/course/view.php?id=63 (narta o6pamenus 01.06.2022).

UCTIONB30BaTh HMH(OPMAIMOHHBIE M HH(OPMAIMOHHO-

MHUPOBas O9KOHOMHMKA». Pexnm A0CTyna:

13 MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE JUCHUITJINHBI

VYueOHble ayAUTOPHUH IJIsl NPOBEACHUS 3aHATHH JIEKIIMOHHOTO THIA, 3aHATHH CEMUHAPCKOTO THIA, IPYNIOBBIX U
WHJIMBHIYaJIbHBIX KOHCYJBTAIMH, TEKYIIEro KOHTPOJII W NPOMEXYTOYHOH arTecTaluy, a Takke HOMENICHUS s
CaMOCTOATENIHLHOM PabOThI 00yUaroNINXCsl, OCHAIIIEHHbIE KOMITBIOTEPHOH TEXHUKOH C BO3MOYKHOCTBIO ITOJIKITIOUECHHUS K CETH
«VHTEpHET» M 0OecIeYeHHbIE TOCTYIIOM B 3JIEKTPOHHYIO HH(POPMalnOHHO-00pa3oBaTenbHylo cpeny MHcTHTYTA.

HaumenoBanue CIICIUAJIbHBIX o HpI/ICHOCO6J'I€HHOCTI:
o o OCHaH.IeHHOCTB CIICeuuaJbHbBIX ITIOMCIICHUHN U o
IIOMCIICHHUH U IMOMCIICHUN o o IIOMCIICHHUMH JJIA
o TIIOMCHICHHUH JJIA CaMOCTOATCIBHON pa60T1)1
JJIA CaMOCTOATCIIbPHOU pa6OTI:-I HCIIOJIb30BAHUA
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https://urait.ru/viewer/yuridicheskoe-deloproizvodstvo-508854#page/4
https://urait.ru/viewer/yuridicheskoe-deloproizvodstvo-508854#page/4
https://urait.ru/viewer/yuridicheskoe-deloproizvodstvo-508854#page/4
https://urait.ru/viewer/dokumentovedenie-509617#page/4
https://urait.ru/viewer/dokumentovedenie-509617#page/4
https://urait.ru/viewer/dokumentovedenie-509617#page/4
https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-personalom-489305#page/6
https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-personalom-489305#page/6
https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-personalom-489305#page/6
https://urait.ru/viewer/dokumentacionnoe-obespechenie-upravleniya-personalom-489305#page/6
http://ecsn.ru/
http://window.edu.ru/
http://www.ereport.ru/stat.php
http://www.nirhtu.ru/administration/library/elibrary.html
http://www.nirhtu.ru/faculties/economics/efibu.html
http://moodle.nirhtu.ru/course/view.php?id=63

WHBAJIMIAMH U JIUIIAMH C
o OB3
VYueOHas MeOelb (CTOJIBI CTYJIbsI, 10CKa), HEPEHOCHAs
JlekunonHast ayautopus "
(ay.215) Npe3eHTallMOHHAs TEXHUKA (HOYTOYK, TPOEKTOp, 9KpaH - | MPHCHOCOOIIEHO
YA MOCTOSIHHOE XpaHeHue B aya. 215).
Aynuropus AJ1si IPOBEICHUS YueOHas MeOenb (CTOJBI CTYJIbsI, T0CKa), HEPEHOCHAs
3aHATHI CEMMHApPCKOTO TUIIA Npe3eHTallMOHHAs TEXHHUKA (HOYTOYK, TPOEKTOp, 9KpaH - | MPHCHOCOOIeHO™
(ayn. 215) MOCTOSIHHOE XpaHeHue B aya. 215).
AynuTtopust s TPYIIIOBBIX U
Y p Py YueOHas Mebelnb (CTOJBI CTYJIbsI, I0CKa), HEPEHOCHAs
HMHIVBHUIYaJIbHBIX "
. MPE3eHTAIlMOHHAs TEXHUKA (HOYTOYK, TPOEKTOP, 9KPaH - | MPHCHOCOOICHO
KOHCYJIBTAIH 00yJaromiXCst
MIOCTOSIHHOE XpaHeHue B ayn. 215).
(ayn.215)
AyIUTOpHS AT TEKYIIETro YueOHast MeOelb (CTONBI CTYIbs, JOCKa), IEpEHOCHAs
KOHTPOJIS ¥ IPOMEKYTOYHOH | Mpe3eHTAIMOHHAS TEXHHUKA (HOYTOYK, IPOEKTOp, SKpaH - pucnocobaeHo ™
arrectaruu (aym.215) MTOCTOSIHHOE XpaHeHue B ay. 215).
YuebHast meOens.
Kommproreps! B cOopke (2 mT.) ¢ BOSMOXHOCTEIO
MPOCMOTPa BUJCOMATEPHAIOB U MPE3CHTALIUH, TOCTYIOM
Aynuropust s K ceTd «/IHTepHeT», AIEKTPOHHBIM 00pa30BaTeILHBIM U
CaMOCTOSITENILHOM PaboTHI nH(OpMaLMOHHBIM pecypcam, 6ase TaHHBIX npUcIoco0sIeHo *
CTYIEHTOB (ayn. 222) anekrponHoro karanora HM PXTY, cucreme
ympasienust yaeousiMu kypcamu Moodle. IpunTep.
MHuorodyHKINOHAIBHOE YCTPOMCTBO (IPUHTED, CKAaHEP,
KOTIHP).

* JIs MHBAJIMIOB ¥ JIMII C OTPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/I0POBBSI €CTh BO3MOKHOCTH ITPOBONTH JICKIINOHHBIE
3aHATHSA U 3aHATHS CEMHHAPCKOTO THIA Ha 1-BIX 3Ta)kax ydeOHBIX KopIrycoB. Bo3iie BXomHBIX JBepei B yueOHBIC KOpITyca
YCTaHOBIICH 3BOHOK B JEKYPHYIO COTPYAHHKY. IIpemycMOTpeHbl IIMpOKHE J[BEpHBbIE TpoeMbl. lmerorcs
CHEIUATN3NPOBaHHBIC KAOMHETHI ISl CAMOCTOSTENbHON W HHANBUAYaIbHOW paboThl, ocHameHHbIe [TK.

Texnuyeckue cpeacrsa o0ydeHUs, cJyxalmiue sl NpeAocTaBjeHMsl Y4yeOHOil uHpopMauuu 00J1bLIOH
ayAuTOPHHU

Hoyt6yk ¢ BO3MOXHOCTBIO MPOCMOTPa BHACOMATEPHUAIOB W TMPE3CHTANHMi, HOCTYymoM K ceTH «MHTepHeT»,
ANEKTPOHHBIM 00pa30BaTeNbHBIM M HH(MOPMAIMOHHBIM pecypcaM, 0a3e MaHHBIX JJIEKTPOHHOrO KaTamora WHCTUTYTA,
cucTeMe ymnpaeieHus yueOHpiMu kypcamu Moodle.

IIpoekTop, 3kpaH.

ITporpamMMHoe o0ecrnieyenne

1 Onepanunonnas cucrema MS Windows XP u MS Windows 7 6eccpounbie nipaBa u GeccpodvHas TUIEH3HS 0
noamnucke Microsoft Imagine Premium, waentudukarop noamucku: a936248f-3805-4c6a-a64f-8c344976ef6d,
uneHTHuKarop noamucunka: ICM-164914.

2 Unrepuer-6paysep Mozilla Firefox. Pactipoctpansiercst o nutiensueit Mozilla Public License 2.0 (MPL).

3 TekcroBsiit pegaktop LibreOffice Writer. Pactipoctpansiercs mox munensueit LGPLV3.

4 MS Excel u3 makera MS Office 365 Al OecmarHas BeG-Bepcusi Office https:/products.office.com/ru-
ru/academic/compare-office-365-education-plans st yuarmumxcst, mpenogaBartesieil 1 COTPYIHUKOB.

5 Penaxrop npesenrtauuii LibreOffice Impress. Pacnipoctpansiercst mon nuuensueit LGPLV3.

6 CpencrBo urenms ¢aitioB PDF Adobe Acrobat Reader DC smisiercss OecrulaTHBIM W JOCTYIHO JUIS
KopropatuBHoro pacrnpocrpanenus (https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader/volume-distribution.html).

7 Apxusarop 7zip (pacupoctpansiercs nox smienzueir GNU LGPL license)

IleuaTHble U 3J1EKTPOHHBIE 00pa3oBaTe/bHbIe H HHPOPMALMOHHbIE PecypChl

HH(popManoHHO-METOANYECKHE MaTEPHAIIBL: YueOHbIE U3MaHHsI TI0 IUCIIUTUINHE.

DIIeKTPOHHBIE 00PA30BaTENILHBIE PECYPCHL: JIEKTPOHHBIE PE3EHTAIIMH K pas/iesiaM JIEKIIMOHHOTO Kypca; yueOHOo -
METOJIMUYEeCKHE pa3pabOTKH B 3JEKTPOHHOM BHJE, CIPABOYHBIC MaTephalibl B JJIEKTPOHHOM BHIE, KadeapanbHast
OuOIMOTEKA AIICKTPOHHBIX U3JJaHUH.
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https://acrobat.adobe.com/ru/ru/acrobat/pdf-reader/volume-distribution.html

IIpunoxenue 1
AHHOTALIUA
padoueil mporpaMMbl AUCHMIJIMHBI
b1.0.06 «/lokymMeHTHpOBaHHNE YNIPaBJIeHYECKOI AeSITeTbHOCTI

1. O6masn TpynoemkocTh (3.e./ ak. yac): 3/ 108. Konrakruas pabora 17,4 4yacoB, U3 HUX: JEKIHOHHbIE 8, IPAKTUIECKHUE
sapaTus 8. CamocrosarenbHas paborta crymentra 90,6 gacoB. dopMa MpOMEKYTOYHOTO KOHTPOJIA: 3a4eT C OICHKOIA.
JucnnmnumHa n3ydaetcs Ha 1 kypce B 1 cemectpe.

2. MecTO AUCHMILIAHBI B CTPYKTYpe 00pa30BaTeJbHOI IPOrpaMMbl

JucnumnimHa peanusyercs B paMkax o0s3atensHoi gactu OOIL.

Jnst 0CBOCHHUS TUCIMIUIMHBI HEOOXOMUMBI 3HAHWS, YMEHHSA M KOMIICTCHIUH, ITOJYYCHHBIE CTYICHTAMH B XOI€ OCBOCHUS
CIIEIYIOIMNX JUCIHILIHH: «Colnonorusy», «BBeqenue B IpoeccrIo» U ABISETCS OCHOBOH IS MOCICAYIOMMX TUCIUIUINH:
«[IpoekTHas nesTenbHOCTY, «Byxrantepckoe neno», «byxranrepckas (puHaHCOBast OTYETHOCTH.

3. ]_leJIb H 3a1a4Y1 U3YyICHUS TUCHUILIMHBI

Lenpto ocBOCHUS AMCLMIUIMHBI «/IOKyMEHTHpOBaHUE YIPABIEHUYECKON EATEIbHOCTHY SIBISICTCS IMOJyYeHHE 0a30BBIX
3HaHUH ¥ (OPMUPOBAHUE OCHOBHBIX HABBIKOB B 00JIACTH TOKYMEHTAJIBHOTO 0(hOPMIICHUS YIIPABJICHYECKUX PEIICHHH.
3aJauu NpernoAaBaHus NUCIUILINHEL:

- 03HAKOMJICHHE CTY/CHTOB C OOLIMMU ITPUHIMIIAMH JIOKYMEHTALMOHHOTO 00ECIIEUeHNUS IS TENEHOCTH TIPEIPHUSITHS;

- OCBOCHHE CTY/ACHTAMH NPaBHI U (OPM JEIOBOI M KOMMEPUYECKOH KOPPECTIOHICHIINH;

- 03HaKOMJICHHE CTYICHTOB C OCHOBHBIMH BUIaMH JOKYMEHTOB, 00pa3yIOIUXCs B ACATCIHHOCTH MPEATIPHUATHH;

- opMHpOBaHWE y CTYACHTOB 3HAHWH W HABBIKOB DPAIMOHAJIBHOW OpPraHM3alMd JOKYMEHTAI[HOHHOT'O OOECTICYEHHUS
YIIpaBIECHUSL.

4. Conep:xanme JUCHUIINHBI

OCHOBHBIE TIOHATHSA [OKYMEHTHPOBAHUS YIPaBICHYECKON mesTenbHOCTH. JlokymeHThl. CucTeMa OpraHu3allMOHHOM
JokyMmeHTanuu. CucTeMa pacropsiIuTeNnbHON JokyMeHTanuu. Cucrema WH(OPMAaNMOHHO-CIIPABOYHON JTOKYMEHTALMH.
CucreMa IIaHOBOI M 0TYeTHON HoKyMeHTanuu. Opranusamnus paboThl ¢ JOKyMEHTaMU.

5. llnanupyemMble pe3yJbTaThl 00yUeHH s N0 TUCHUILINHE, 00ecTeYrBalolINe JOCTUKEHNEe INIAHMPYeMbIX
pe3yJIbTaTOB OCBOEHUsI 00pa30BaTeNbHOI NPOrpaMMbl

B pesymerate ocBoenuss OOIl 0OakanmaBpuata OOYYAIONIUICS JJODKCH OBJAACTh CICAYIOUUMH KOMIICTCHIUAMH U
WHINKAaTOPaMHU JOCTIKCHUS KOMITCTCHIINH:

CriocoOeH OCYIIECTBIATh ICIOBYI0O KOMMYHHUKAIIMIO B YCTHOW WM THCHBMEHHOM (OpMax Ha TOCYHapCTBEHHOM S3BIKE
Poccuiickoii deaeparun 1 nHOCTpaHHOM(bIX) s13bike(ax) (YK-4):

- Benet menoByro mepenucky Ha rocyJapCTBEHHOM s3bIke PD U HHOCTpaHHOM SI3BIKE C YIETOM OCOOCHHOCTEH CTHIIMCTUKU
ounHaNbHBIX U HEO(DHUIMATBHBIX TUCEM U COLMOKYIbTYPHBIX pa3inuuii B popmare koppecnonaenimu (YK-4.3);
CrmocobOeH mpennaraTh SKOHOMHYECKH M (PHMHAHCOBO OOOCHOBaHHBIC OPTraHM3AIMOHHO-YIIPABICHYCCKUE PEIICHUS B
npodeccronanbroi nesrenproctu (OITK-4):

- CocraBisieT 0pHINATBHYIO TOKYMEHTALUIO U OTYETHYIO JOKYMEHTAIIMIO TI0 UTOTaM IPpO(eCcCHOHANIbHON JAEsSTEIbHOCTH B
COOTBETCTBHH C YCTAHOBJIEHHBIMH Opranu3aionasiMu Hopmamu (OITK-4.4);

Crnoco0eH MOHUMATh IPUHIUIIEI pa00Thl COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJIOTHUH M MCIOJIb30BaTh UX VIS PELICHUS
3aga4 mpodeccroHatbHoi nesteapHoctr (OITK-6):

- YMeer BbIOMpATh COBpEMEHHbIE HH(OPMAIIMIOHHO-KOMMYHHUKAIIMOHHBIE U MHTEJUIEKTYalIbHbIE TEXHOJIOT MU, POTPAMMHO-
TEeXHUYECKHE TATGOPMBI H IPOTPaMMHBIE CPEICTBA, B TOM YHCIIE OTEYECTBEHHOTO ITPOM3BOJICTBA I PEUICHHUS 3a1a4
npodeccuonansHoit nesrensHocTr (OITK-6.3)

B pesynprare chopMupOBaHHOCTH KOMITETCHIIUU CTYICHT JOJDKEH:

3HaTh:

- ocHoBHble noHATHS [OCT P 7.0.97-2016 «Hanuonansusiii crangapt Poccuiickoit @enepanuu. Cucrema cTaHIapToB 110
nuHdopmanum, ONOIMOTEHHOMY U M3IaTelIbCKOMY Jieny. OpraHu3alMOHHO-PacOpIIUTeNIbHAS JOKyMeHTalus. TpeboBanus
K 0(hOPMIICHHIO TOKYMEHTOBY;

- CUCTEMBI JJOKyMEHTAIU1, TPEOOBAHMUS K COCTABIICHUIO U O(OPMIICHHUIO IOKYMEHTOB;

- 0cob6eHHOCTH (HOPMHUPOBAHMSI TOKYMEHTOB Ha HECKOJIBKUX SI3bIKAX;

- MpaBwiIa U (OPMBI ICTOBOH M KOMMEPUYECKON TTEPETHCKH;

- TpeOOBaHUS K COCTABJICHUIO U O(OPMIICHHIO OTYETHOM JOKyMEHTAIHH;

- 0COOCHHOCTH MCTIOIb30BAaHHS MH()OPMAITMOHHBIX TEXHOIOTHH MO paboTe ¢ JOKYMEHTaMU B OpraHU3aIUH.

YMmeTh:

- IPUMEHATH HA TMPAKTHKE HOPMATHBHBIC JOKYMEHTHI [0 CTAHAAPTH3AIMH B 00JIaCTH TOKYMEHTHPOBAHHUS, AEHCTBYIOIIHE
Ha Teppuropuu PO;

- 'PaMOTHO OPTaHHU30BaTh CUCTEMY JIOKYMEHTOO0OPOTa B OpraHH3alnHy;

- (hopMHPOBATh TOKYMEHTHI Ha HECKOJIBKHX SI3bIKAX;

- (hopMyJIMPOBATH TEKCTHI AEJIOBBIX M KOMMEPUYECKUX ITHCEM JIsl CBOOOHOTO M PAaBHOIIPABHOTO OOIIEHHMS C MapTHEPAMHU;

- HHTEPIIPETHPOBATh (PMHAHCOBYIO, OYXIaJITEPCKYIO N HHYIO0 HH)OPMAIHMIO, COAEPIKALLYIOCS B OTYETHOCTH NPEATIPUSATHH;
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- IPUMCHATH I/IH(l)OpMaHI/IOHHLIG TCXHOJIOI'HH I10 (bOpMPIpOBaHI/IIO JAOKYMCHTOB pa3JIMYHOI0 Ha3HAYCHUA.

Baanern:

- HaBBIKAMH COCTaBJICHHS JIOKAJBHBIX IIPABOBBIX AKTOB M OCHOBHBIX OPTaHU3alMOHHBIX JOKYMEHTOB,;

- HaBBIKAMH COCTaBJICHHsI IPOEKTOB OCHOBHBIX YIIPABICHUECKUX JOKYMEHTOB U IHCEM;

- COBPEMEHHBIMU HH(POPMAIIMOHHBIMH TEXHOJIOTHSIMHU 00pa0OTKH U XpaHeHHs HH(opManumy;

- HaBbIKAMHU CO3/IaHMsI JOKYMEHTOB Ha HECKOJIBKHX SI3BIKAX;

- HaBBIKAMH PabOThl C COBPEMEHHBIMHM BHJIAMH OPITEXHHMKH M HCIIOJIb30BAaHHS CPEACTB MAJIOW OPITEXHUKH (Iarok,
CKOpOCIIHMBAaTeNel, CTENIIEPOB, OpraHai3epoB U T.1.);

- HaBbIKaMy 0(OPMIICHUS TpeOyeMbIX (POPM OTUETHOH JOKYMEHTAIINH;

- cnenudukoil GopMHPOBaHUSA TOKYMEHTOB B MH()OPMALMOHHBIX TEXHOJIOTHAX OPTaHU3AIHH.

6 Buabl yueOHoi#i padoThl M X 00beM
JucnurnmHa usydaercs Ha 1 kypce B 1 cemectpe.

B TOM 4mncJje B popme
Bup yueOHoii padoTbl Oo0mbem, akaj. 4. NPaKTHYeCKOM
NMOJArOTOBKH, aKaJ. 4.

OO0mast Tpy10eMKOCTb THCHUILIAHBI 108 14
KonrakTHasi padora o0yuyaronierocs ¢ negaroru4ecKuMu 173

paGoTHUKaMU (Bcero) '

KonTtakTHasi pa6oTa - ayIuTOpHBIE 3aHATHUS: 16 14
B Tom uncie:

Jlexuun 8 6
[MpakTHyuecKne 3aHATHS 8 8

KonTakTHasi camocTosiTeJIbHAsA paGoTa
(TpynImoBbIe KOHCYJIBTAIIMY M UHAUBUIYAIbHAS paboTa 1
00yJaIOMHXCS C IeJarornaecKuM paboTHHKOM )

KonTakTHas pa6oTa - IpOMe:KyTOYHAS aTTeCTALUS 0,4

CamocTosiTe1bHasI padoTa (Bcero): 90,6 -

B TOM 4YHCJIC:

Kypcogas pabora - -

ITpopaboTKa JEKIMOHHOTO MaTepuaa 35 -
ITonroToBKa K MPaKTUYECKUM 3aHATUSIM 35 -
IToAroToBKa K TECTUPOBAHHIO 16,6 -
[ToxroToBka K MPOMEKyTOYHOMN aTTECTAIIUH (3a4eTy C OLECHKON) 4

®opma(bl) KOHTPOJIS: 3a4er ¢ OLIEHKOI

IIpomeskyToUuHas aTTecTanus (3a4eT ¢ OLEeHKO) - -
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